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to as “the Employer”) and

AGREEMENT OF EMPLOYMENT

Iy

(Template)

This Agreement is made on the day of :

, between (hereinafter referred

(hereinafter referred to as "the Employee").

It is agreed as follows:

1.

DURATION OF AGREEMENT

This Agreement shall be effective from , 20 , and be
in force for a period of one year. Upon expiration, the Agreement is
invalid thereafter and with no condition reserved. A new

Agreement should be signed by both sides to continue the
employment.
PERIOD OF PROBATION

The first three months of the Employee’s service shall be a

probationary period, during which time the Employee’s performance
will be evaluated. This Agreement shall be terminated
unconditionally if the Employee’s job performance is deemed
unsatisfactory.

EMPLOYEE’S HOURS

The Employee shall work forty hours a week, Mondays through Fridays, from
8:00 a.m. to 12:00 noon and from 1:00 p.m. to 5:00 p.m., daily.

DUTIES OF EMPLOYEE

The duties of the Employee shall include the usual duties of

a and other appropriate duties which the employer
may call upon the Employee to perform.

SALARY

The Employee shall receive a monthly payment of

from the Employer on the day of each month.

OVERTIME

The Employee, when required by the Employer to work overtime,
shall be paid at the rate of or quanted the same

amount of time off.
VACATION LEAVE




The Employee shall be eligible for vacation leave with pay after one year of

continuous service. After one and up to three years of continuous service, the

vacation period shall be _ working days per annum. After three years of

continuous service, the vacation period shall be working days per annum.
8. SICK LEAVE

The Employee shall be eligible to receive pay for periods of illness not exceeding _

working days that are certified by a public hospital or qualified medical
practitioner.
9. MATERNITY LEAVE
The Employee shall be entitled to maternity leave with pay for a maximum of __
weeks.
10. SOCIAL SECURITY PAYMENT
The Employer and the Employee shall each pay the appropriate share

of the Social Security deduction in accordance with Social Security

Regulations enacted by the Government of
11. TERMINATION OF EMPLOYMENT

The Employer reserves the right to terminate the service of the Employee due to the

Employee’s misconduct or unsatisfactory performance. The Employer shall send
notice to the Employee one month in advance.

The Employee may terminate employment for personal reasons, and should notify
the Employer at least one month in advance.

referred to above as “the

Employee”, do hereby confirm
that I have read, understood and
accepted the terms and conditions
of my Agreement of Employment
and have retained a copy of this
Agreement.

Employer Employee

Signed on the day of ,20_ ,in
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Affidavit for ROC (Taiwan) Overseas Missions Staff Members

(Template)

I (worker’s name) will abide by the following regulations during my

employment in XXX Embassy (XXX Mission or XXX Office ) as (Title):

Article 1
The regulations on information security and confidential official duties of

XXX Embassy (XXX Mission or XXX Office) are to be fully upheld.

Article 2

The confidentiality of all documents, pictures, information, objects, media
or other data and materials, classified or unclassified, acquired during my
employment is to be maintained, and the disclosing, losing, shredding,
smearing (damaging), stealing, or destroying of such materials, even after

dismissal or resignation, is prohibited.

Article 3

No electronic or written information encountered during employment may
be saved on an electronic storage device and removed from the office or
provided in part or in full to a third party. In addition, such information may
not be made public through any media, including the Internet, in any form

without the written permission of XXX Embassy (XXX Mission or XXX

Office), even after dismissal or resignation.



Article 4
Should I break this affidavit, I will compensate XXX Embassy (XXX

Mission or XXX Office ) for all losses in accordance with local

employment regulations and my employment contract, and will shoulder all
legal responsibilities. In the event of a dispute that arises from this affidavit,

the courts of the Host Country will exercise jurisdiction over the case.

Signature:

ID number:

Address:

Telephone:

Date Signed:
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Curriculum Vitae for Local Employee

A [
Name of Location
ip 5
(Photograph) N , . ]9 Male
- N v Sﬂ [ ]+ Female
ame X []# # Other
R4 P @d A RS
Nationality I.D. Card No. or Passport No.
A4 p g a4 e
Date of Birth Place of Birth
ELIRCIEIE 12
Current Address
T 5(Tel)
Ay
Address in Taiwan
e v (Tel)
ER e
E-mail Address
FEEERES
Information of Emergency
Contact Person
¥y
Academic Background
ESLES T P ] #7 & Dates Attended
Name of school Location Major /Subject i From % To
L
Former Employment
. . iz % Employed )
WA A B BB R 7]
Name of Organization Job Title

p From 3 To

Reason for Leaving




YRR
Language Proficiency

Language |Reading | Speaking | Writing | Translating | Language |Reading | Speaking | Writing | Translating
Hi 2k
Other Abilities
PR
Family Information
MR e SHE ) v o N PRI E
Relation Name Date of Birth 1.D. Card No. or Passport No. Occupation
Father
A3
Mother
fie iy
Spouse
3 &
Offspring(s)
it
Remarks
MR U TR AG o WP EFBFAAMBRY  F L4 o

* 4 % ¢ (Signature) :

g4 p ¥ (Date):

g L
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